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Institutional Presentation

Caroline Campos Advocacia INSTITUTIONAL

Moving to Portugal to work requires rigorous planning, detailed document 

organization, and strict compliance with the legal requirements established by 

Portuguese legislation.

This guide gathers essential and updated information to guide anyone planning to 

apply for a work visa, clarifying each stage of the process in a transparent and objective 

manner.

All information is based on official guidelines provided by the Embassy of Portugal and 

VFS Global Visa Application Centers.
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What is the Work Visa?

Caroline Campos Advocacia LEGAL CONCEPT

Formal Authorization

The work visa is the formal authorization allowing foreign citizens to enter and 

remain legally in Portuguese territory to engage in subordinate or independent 

professional activity.

Legal Compliance

Granting depends on proving compliance with all legal requirements under 

Portuguese immigration law and consular regulations.

Tailored Categories

Different visa categories fit each professional profile, from signed contracts to 

seeking opportunities in the local market, such as the job-seeker visa for highly 

qualified professionals.
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Who Can Apply?
CORE ELIGIBILITY REQUIREMENTS
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Valid Passport

A valid passport with an expiration date exceeding the 

intended period of stay by at least three months.

Employment Contract

Formal offer, promise, or work contract already signed 

with a company based in Portugal.

Medical Coverage

Travel insurance or international health coverage valid 

across Portuguese territory.

Clear Background

Official Criminal Record Certificate from country of 

origin, properly apostilled under the Hague Convention.

Financial Means & Housing

Proof of sufficient means of subsistence and guaranteed 

accommodation arrangements in Portugal.
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How Does the Process Work?
APPLICATION STAGES STEP-BY-STEP
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01
Document Audit

Gathering all required 

documentation from employer 

and worker, ensuring validity and 

Hague apostilles.

02
Form Completion

Meticulous completion of official 

VFS Global forms to prevent data 

discrepancies.

03
Consular Booking

Submission on behalf of the 

company /employee and 

scheduling in-person appointment 

at VFS Center/Consulate.

04
Biometrics & Submission

In-person attendance to present 

original documents, record 

biometrics, and settle fees.

05
Analysis & Decision

Conclusive assessment of the visa 

application by Portuguese 

consular authorities.
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General Required Documents
PRIMARY DOCUMENT CHECKLIST
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Applicant Documents
Employer Documents

Valid Passport & copy of identification pages.

Official signed application form & passport photos.

Police Criminal Record Certificate (Apostilled).

Proof of qualifications for the position (if applicable).

Bank statements proving financial subsistence.

Travel health insurance or international health coverage.

Work contract or formal promise with notarized signatures.

Company certificates (Permanent Certificate, NIF, IRC, IES).

Company tax and Social Security clearance certificates.

Proof of accommodation (lease or term of responsibility).

Consular fee payment receipts.
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Most Common Errors in the Application
PREVENTING REJECTIONS & DELAYS
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Incomplete Filings

Submitting incomplete documentation or certificates 

lacking the required Hague Apostille.

Inadequate Contracts

Work contracts that do not meet statutory Portuguese 

labor standards or lack mandatory clauses.

Form Contradictions

Discrepancies or contradictory data entered across 

application forms and supporting documents.

Expired Certificates

Presenting certificates, bank statements, or proof of 

clearance that have exceeded their validity period.

Insufficient Subsistence

Failure to demonstrate mandatory financial threshold or 

guaranteed accommodation requirements.
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Increasing Approval Chances
BEST PRACTICES & STRATEGIC RECOMMENDATIONS
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Advance Planning

Begin document preparation several months before the intended travel date to 

accommodate processing times.

Thorough Document Review

Verify that all personal data strictly matches across passport, contract, forms, and 

background checks.

Hague Apostille Standard

Ensure all certificates issued in foreign jurisdictions are duly apostilled before 

submission.

Professional Legal Guidance

Rely on specialized immigration legal counsel for preliminary validation and full case 

representation.
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Frequently Asked Questions
CLARIFYING KEY LEGAL DOUBTS
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Can I apply with only a contract promise?

Yes. Portuguese legislation allows applications with either a fully signed work contract or a formal promise of contract signed by the Portuguese employer.

How long does the visa decision take?

The statutory timeframe averages 30 to 60 days following submission of documents at the VFS application center, varying according to consular jurisdiction volume.

Can I bring my family members with me?

Following visa granting and Residence Permit issuance in Portugal, Family Reunification can be requested, or directly a accompanying visa depending on income and qualification 

tier.
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How Our Law Firm Can Help
SPECIALIZED LEGAL IMMIGRATION COUNSELING

Caroline Campos Advocacia LEGAL REPRESENTATION

We offer end-to-end legal representation for immigration and visa procurement in 

Portugal:

1. Profile & Eligibility Assessment

Detailed evaluation of applicant qualifications and employer standing.

2. Document Audit & Verification

Complete audit of all filings, apostilles, and certified translations.

3. Employment Contract Compliance

Legal review of labor contracts against Portuguese statutory requirements.

4. Full Representation & Case Tracking

Continuous legal monitoring until final visa decision and residence status.
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Official Sources and Channels
CONSULTATIONS & OFFICIAL PORTALS
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Embassy of Portugal

Official guidelines on work visas and consular procedures.

Gov.pt Portal

Government portal with legal requirements and AIMA 

regulations.

www.gov.pt

VFS Global Portugal

Official center for scheduling and visa application 

submission.

vfsglobal.com/portugal
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